
JOB DESCRIPTION 
 
 

POSITION:  Dining Services Food Service Aide I 

PAY BAND:  2 - Non-Exempt 

JOB SUMMARY: 
 
Under direct supervision, provides routine assistance in the preparation and service of meals, 
sanitation, and/or kitchen maintenance. 
 
PRIMARY DUTIES: 
 

1. Assist with the preparation and service of food following department policies, recipes and 
portions, including short order grilling, frying, sautéing, pizza making, sandwich making, 
baking, scooping ice cream, preparing made-to-order beverages and carving. 

2. Operate a computerized Point-of-Sale System. 
3. Wash dishes, pots, pans and service ware manually or utilizing automated equipment. 
4. Maintaining safe and sanitary conditions for cooking, serving, dining, storage and general 

work and dining areas, including mopping, cleaning bathrooms, sanitizing equipment, 
removing trash, compost and recycling, moving furniture and equipment and other safety and 
sanitation duties as required. 

5. Provide outstanding and inviting guest service and hospitality. 
 

SPECIAL REQUIREMENTS: 
 
This is an essential position and the incumbent must report to work when the Campus is closed due to 
weather or other emergency conditions.  Must be able to work in weather and temperature extremes 
and high humidity with temperatures regularly between 40° and 85°, and occasionally as low as -10° 
and as high as 115°.  Must be able to work a variable schedule based on operational needs or special 
events including evening, nights, weekends and holidays.  There are specific periods during the year 
when annual leave will not be granted including but not limited to the weeks preceding the start of 
the Fall semester and the first week of the Fall semester, Odyssey of the Mind or equivalent functions, 
Maryland Day and Family Weekend.  Must lift 40 pounds on a regular basis and 80 pounds 
occasionally. 
 
IMPORTANT NOTES: 
 

- This is a Non-Exempt position.  You will be paid at time and a half for hours worked over 40 in 
a work week.  A work week is Sunday through Saturday. 

- Pay days are every other Friday.  Checks are issued after 12 Noon. 
- Direct deposit is available for your pay in which case the pay will be deposited into your 

account at 12:01 A.M. 
- A meal deduction and taxes are subtracted from your pay every pay day.  
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